	The Education University of Hong Kong
Department of Health and Physical Education
Reimbursement Application Form for Certificate Course



Please read the application guidelines carefully before you fill in this application form. The Department of Health and Physical Education reserves the final right of the interpretation of the terms of the Certificate Course Fund if there are any disputes. 

PART I – PERSONAL PARTICULARS
(Please indicate your name as shown on the HKID Card / Passport)

	Full Name (English):
	E.g. Chan Tai Man

	Full Name (Chinese):
	E.g. 陳大文 / E.g. N/A
	(if applicable)

	HKID No. / Passport No.:
(Prefix and/or first 4 digits): 
	E.g. A1234

	Programme Name & Code:
	Bachelor of Education (Honours) (Physical Education) (A5B062)
[bookmark: _GoBack]Bachelor of Science (Honours) in Sports Science and Coaching (A4B096)

	Student Number:
	E.g. 12345678
	Year of Study:
	1 / 2 / 3 / 4

	Mobile Phone No.:
	E.g. 9876 5432
	Email:
	E.g. s1234567@s.eduhk.hk

	



PART II – COURSE INFORMATION

	Name of Institution / Organization / Course Provider:
	E.g. Volleyball Association of Hong Kong, China Limited 

	Course Title:
	E.g. 2023 本地一級排球教練班

	Date of Course Completion
	E.g. 19 Oct 2023

	Course Fees
	E.g. HK$1800

	



PART III – DECLARATION

By signing this application form, I declare that (i) all information provided in this form is correct to the best of my knowledge; (ii) I understand that any omission/misrepresentation of information to obtain pecuniary advantage by deception is an offence and is liable to legal proceeding; (iii) I understand that the Department of Health and Physical Education has the right to review my application and adjust my entitlements for reimbursement if necessary. 




	
	
	

	Signature of Applicant
	
	Date

	PART IV – FOR OFFICE USE ONLY


	The application for reimbursement is
	 Approved       Not Approved

	
The approved amount of reimbursement is
	





	Remarks:
	

	
	

	
	

	
	







	
	
	

	Vetted by HPE General Office
	
	Date







	
	
	

	Signature of HoD / Delegate 
(For approval) 
	
	Date







Personal Information Collection Statement (PICS)
The information collected from you will be used for the purpose of reimbursement for the recognized certificate course(s) that you have successfully completed. The collected data will be purged after the completion of the reimbursement procedure. Please note that it is mandatory for you to provide the personal data required or we might not process your request. Your personal data captured might be transferred or shared with the Finance Office (FO) and/or other unit(s) of EdUHK that are involved in the reimbursement procedure, but will not be transferred to outside parties. The University Privacy Policy Statement can be found at https://www.eduhk.hk/en/privacy-policy .
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